[On School Letterhead]Notes for Schools [please delete from this letter]:
· MP and Senator contact details are available from the Parliament House website: https://www.aph.gov.au/Senators_and_Members
· If staff raise the issue of seeking permission from the Party Whip or a ‘pair’ to allow their MP or Senator at attend - point out that the event is in the Great Hall at Parliament House and Members and Senators can return to the chambers in the event of a division. We understand that no permission or ‘pair’ is required in these circumstances.
· Please expect to follow up with the MP or Senator’s offices to get a response.
· As seating is strictly set for the number of registered attendees if a MP or Senator is planning to attend, a booking will be required. If a MP or Senator indicates they cannot attend but ‘might pop in’ please ensure that their staff are aware that a meal and seating will not be provided without a booking.


[date]

[insert MP / Senator name]
PO Box 6022
Parliament House
CANBERRA ACT 2600
via email: [insert MP / Senator email]

Christian Schools National Policy Forum Dinner
Dear [salutation]
For more than three decades the Christian Schools National Policy Forum has brought together principals, board members, senior executives and other leaders in Christian schooling nationally, in Canberra. The Forum aims to bring these school leaders together with Members of Parliament and Senators, Government policy makers and senior public sector representatives for dialogue and mutual exchange.
I am writing to invite you to be our guest at the Christian Schools National Policy Forum Dinner on Monday, 25 May 2026, commencing with a pre-dinner (drinks) reception at 6pm, followed by dinner from 6:30pm. The evening will finish sometime between 9:30 and 10:00pm. The venue is the Great Hall, Parliament House. This is a sitting night, and we appreciate that you may only be able to attend for part of the evening.
We anticipate around 330 delegates and guests representing executives from schools in membership of:
· 


2
· Christian Schools Australia
· Lutheran Education Australia
· Christian Education National
· Adventist Schools Australia 
· Associated Christian Schools
· And other independent Christian schools


We have invited the Minister for Education and the Shadow Minister for Education (who has confirmed his attendance) to bring an address to the dinner. Guests will also hear from Ethan Beer, a graduate of a Christian school and an emerging Australian Christian artist from Brisbane. Ethan is a singer, songwriter and producer whose acoustic-pop sound is marked by honesty and thoughtful storytelling. During the evening, Ethan will perform several songs and take part in a conversation with our MC about his journey of faith, the influence of his Christian schooling, and the role music now plays in his life and calling.
This event will be an opportunity for you to share a meal with us and meet some of the leaders of our school along with those from other Christian schools and their respective communities. Please RSVP to [name] at the school on [email and phone] by [date] to ensure that we have a place reserved for you. 
Thank you for your consideration of this request. 
Yours sincerely

[name]
Principal
